COMOVAG NST 5213. 1E
N1
24 AUG 00

COVOMAG | NSTRUCTI ON 5213. 1E

Subj: COMOVMAG FORMS MANAGEMENT PROGRAM
Ref : (a) SECNAVI NST 5213. 10D
Encl: (1) List of Authorized COVMOVAG For nms

1. Purpose. To establish command policy and gui dance with
regards to the forns managenment program

2. Cancellation. COMOVAG NST 5213.1D

3. Background. Reference (a) establishes procedures for the
i npl ementati on of the Departnent of the Navy fornms nmanagenent
program and assi gned responsibility for devel opi ng and

i npl ementing such prograns within each command. Every effort
shall be made to avoid the partial or conplete duplication of
hi gher echel on forns.

4. Action

a. The Adm nistrative Oficer shall act as the Forns
Control Officer and shall review all requests for new or
revised COMOMAG forms prior to subm ssion for final approval
Upon final approval a forms control nunber will be assigned.
Each sites is responsible for establishing and maintaining
their own fornms control program

b. Enclosure (1) lists the authorized COMOMAG forns to be
utilized by COMOMAG. Recommendations for the introduction
nodi fi cation, inprovenment, consolidation or cancellation of a
COMOMAG form shall be submtted to COVMOMAG Code NL1.

Di stribution: (COMOMAG NST 5216. 1R)
Lists I, IIl, and 111



